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   First fill in your
       Usename
            and 
       Password 
 then click on Login
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  Scroll and Select 
 correct Warehouse
   and then click on 
        D/T Orders
       to create a 
    Delivery Ticket 
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    Click on a blank
   Order  Identification
    and type in Name
    of Order followed 
           by Enter.
 
   The Name is only 
      used for later 
   reference and will 
  be replaced by the
  next sequential D/T
     ticket number.   
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          Select the 
       MudCompany the
    tickect is to be created
   for by either scrolling to
      the Company and a 
    press of the Enter key 
     or by double clicking 
      on the Company.
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Click on the desired 
 sales type which in
  this case will be a 
 Wellsite sales type.
 
Click on accept to 
 move to the next 
          window.
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   In this window you
  will first choose the
   LSD # this is the
  location where the
load will be delivered.   
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After clicking on the LSD
 button this window will
appear ,in the LookUp
box at the bottom left.
Enter in the first letter 
of the LSD followed by
a hyphen then press 
the ENTER key.
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This creates a short
list of LSD’s. If the LSD
does not appear in this
list then you wil lhave to
create a new LSD by
clicking on the INSERT
button on the top left.
 
(see creating new LSD’s).
 
After finding the required
LSD then click once on it.  
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To the rightof the LSD
list you can see all the
information of the well.
 
If there are any changes
 to be made such as a
MudMans Phone Number
  or new Directions they
    can be added in here.
 
After you are satisfied that
  the information is correct,
  double click on the LSD.  
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On this screen fill out
the information that you
see. Fill in who ordered
the load, the carrier,
the unit number and
driver.
 
Click on the VT Yes
button (Van/HiboyTicket)
to turn it off if a
Vanticket is not required.
 
If required then just
fill in the Van or Hiboy 
number in the box
below where it says
Van/Hi-Boy.
 
Click on the Carrier 
button and select the
Carrier.  
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    Type a portion o the 
    carriers name in the
 LookUp and then double
click on the carriers name
  to insert it on the ticket.  
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After you have every thing
filled out on the page click
    on the Edit Products 
button at the top left area
           of the page.  
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On this page you will use
   the LookUp to select 
      various products. 
 
     When you find the 
   products in the list you 
  can either tab out of the 
      LookUp box to the 
 product list and press the
    ENTER key or simply
      double click on the
       product in the list.
 
 If the product is notin the
 list you would choose the
 OTHERS button located
  in the bottom right hand
     corner of the screen  
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  A list of wholesalers will 
 appear,you will choose
   the wholesaler that is
     required by clicking 
                 on it.  
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When choosing aproduct 
  type in aportion of the 
 products name and find
   it in the list and either
    highlight it and press 
  the ENTER key or just 
        double click on it.
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  You will then see it fill 
   the rest of the LookUp
    box and a cursor will 
  appear in the box next
               to it.
 
  Type in the amount of 
  product you want and
  press the ENTER key.
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 The product and the 
  amount appear in the
List above, you then carry
   on with the rest of the
      product in the list    
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     If the products are 
     purchased from a 
wholesaler this is the way
       they will appear.
 
   When you are finished
       you click on print. 
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After you have previewed 
  the ticket then click on 
  Post & Print to print out
           the PickList.  
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After the truck is loaded
  you will then finish the
 ticket by clicking on the
        Ticket Button.  
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  Match up the Pick List
  number located on the
 top right hand corner of
 the Pick List and double
             click on it.  
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  If there are changes in
 the quantities or additions
   or deletions of product
       make them here.
 
  If everything is OK then
         click on Print.  
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    Now click on Orders
  under the Truck Tickets  
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Match up the Delivery
 Ticket Number in the
reference column and
     double click on it.  



HPS MIM Introduction Page 15 of 19

admin
Rectangle

admin
Rectangle

admin
Text Box
      Choose either the 
       Customer or the
        Mud Company
            Sales type.  
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       Click on Accept.  
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 Type in the Appropriate
 text then click on save.  

admin
Text Box
           Now click on
          Edit Services.  
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   Type in the Look Up
     the type of service
   required for the load  
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    Double Click on the
        desired service.  
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      Put in the proper 
    quantities then click
              on Print.  
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      Click on print and
 your tickets are complete.  
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